
 
 

 

 

Coronavirus Risk Assessment Latchmere Academy Trust 

 

Assessment conducted by: AS Job title: EHT 
Covered by this assessment: staff, governors, parents, 
volunteers and visitors. 

Date of assessment: 3/1/21 
Updates are highlighted yellow  

Review interval: weekly during risk period Date of next review: weekly 

 

Risk rating 
Likelihood of occurrence 

Probable Possible Remote 

Likely impact 

Major 
Causes major physical injury, harm or ill-

health. 
High (H) H Medium (M) 

Severe 
Causes physical injury or illness requiring 

first aid. 
H M Low (L) 

Minor 
Causes physical or emotional discomfort. 

M L L 

 

For the purpose of this risk assessment, we have used the term ‘coronavirus’ to refer to coronavirus disease 2019 (COVID-19). Schools need to ensure 

this risk assessment reflects local arrangements. 

“If schools follow the guidance set out in the Guidance for full opening: schools 
(Updated 7 August 2020) and maximise control measures, they can be confident they are managing risk effectively”. 

 
Nelson Primary School and Latchmere School are both currently in Tier 4. On 30 December 2020 the government announced that in order to help contain 
the community transmission of coronavirus (COVID-19), some restrictions to primary education settings are required in certain areas. These are in line with 
the contingency framework for education and childcare settings. These local measures will be kept under review and will be reviewed again by 18 January. 

Both Latchmere and Nelson Schools come under these new restrictions and have therefore been instructed to move to remote learning for all children 
other than those of critical workers and those considered vulnerable who can continue to attend school.  
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Awareness of 
policies and 
procedures 

 

H 

• Guidance for education and childcare settings in designated areas on the implementation of the 
Contingency Framework.  
Contingency Framework – implementation guidance (publishing.service.gov.uk)  

• Critical workers and vulnerable children who can access schools or educational settings - GOV.UK 
(www.gov.uk) 

• All staff, pupils, parents, governors, visitors and volunteers are aware of all relevant policies and procedures 
including, but not limited to, the following: 

o Health and Safety Policy school policies  
• Relevant staff have regard to all relevant guidance and legislation including, but not limited to, the following: 

o The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013 

Linked here 

o The Health Protection (Notification) Regulations 2010 Linked here 

o Public Health England (PHE) (2017) ‘Health protection in schools and other childcare facilities’ 

Linked here 

o Guidance for full opening: schools Linked here 

• The relevant staff receive any necessary training that helps minimise the spread of infection, e.g. infection 
control training. 

• The school keeps up-to-date with advice issued by, but not limited to, the following: 
o DfE 
o NHS 
o Department for Health and Social Care 
o PHE  
o The school’s local health and safety team (H&ST) 

• Staff are made aware of the school’s infection control procedures in relation to coronavirus via email and 
contact the school as soon as possible if they believe they may have been exposed to coronavirus. 

• Parents are made aware of the school’s infection control procedures in relation to coronavirus via parent 
mail and they are informed that they must contact the school as soon as possible if they believe their child 
has been exposed to coronavirus. 

• Pupils are made aware of the school’s infection control procedures in relation to coronavirus in class and are 
informed that they must tell a member of staff if they feel unwell. 

• School policies can be found at: Policies – Latchmere Academy Trust (promoteyourschool.co.uk) 
 

Y HT 
10.03.20 

1.9.20 
4.12.20 

M 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/949187/Contingency_framework___implementation_guidance.pdf
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
https://lmat.promoteyourschool.co.uk/policies/
https://www.hse.gov.uk/riddor/
https://www.legislation.gov.uk/uksi/2010/659/contents/made
https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://lmat.promoteyourschool.co.uk/policies/
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Attendance at 
school 

H 

• The school has communicated the changes with all parents.  

• The children of critical workers may attend school. Where a critical worker parent or carer notifies a school 
that their child requires full-time on-site provision, the school will make this available. Children considered 
vulnerable should attend school. Vulnerable children are expected to attend full-time on-site provision 
where it is appropriate for them to do so.  

• If vulnerable children do not attend despite being offered a place, and it is not a previously agreed leave of 
absence, the school should: • work together with the local authority and social worker (where applicable) to 
follow up with the parent or carer to explore the reason for absence, discussing their concerns using 
supporting guidance, and whether any adjustments could be made to encourage attendance, considering 
the child’s circumstances and their best interests • work together with the local authority and social worker 
(where applicable) and other relevant partners to encourage the child to attend educational provision, 
particularly where the social worker agrees that the child’s attendance would be appropriate  

• Where schools grant a leave of absence to a vulnerable child they should still speak to parents and carers, 
and social workers (where applicable) to explore the reasons for this and any concerns raised. The discussions 
should focus on the welfare of the child and ensuring that the child is able to access appropriate education 
and support while they are at home.  

• High quality remote education will be provided for all other pupils. 

Y HT 3.1.21 L 

Some staff or 
pupils may be 

more vulnerable 
to complications 
associated with 

COVID-19 

H 

• Clinically extremely vulnerable children and staff  
Children 

• Most children will not be attending school at this time, however more evidence has emerged that shows 
there is a low risk of children becoming very unwell from coronavirus (COVID-19), even for children with 
existing health conditions. Most children originally identified as clinically extremely vulnerable no longer 
need to follow original shielding advice. Parents should be advised to speak to their child’s GP or specialist 
clinician if they have not already done so, to understand whether their child should still be classed as 
clinically extremely vulnerable. 
 
Staff 

• Advice for those identified through a letter from the NHS or a specialist doctor as in the group deemed 
clinically extremely vulnerable (CEV or shielding list) was published on 13 October. The guidance provides 
advice on what additional measures individuals in this group can take tailored to each local restriction tier. 

• All staff can continue to attend school in all three local restriction tiers. However, when a member of staff 
is identified as being at significant risk they may be asked to remain at home if the Contingency Framework 
is initiated by the government and the school is required to close to most pupils. 

• Under local restriction tier 3: very high alert, staff and employers may wish to discuss flexibilities that 
support clinically extremely vulnerable staff, such as staggered start times to reduce travel during rush 
hour. 

Y SLT 3.1.21 M 
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• In the future, the government will only reintroduce formal restrictive shielding advice in some local areas in 
tier 3: very high alert where this has been advised by the Chief Medical Officer, and only for a limited 
period of time. The government will write to individuals to inform them if they are advised to follow formal 
shielding and not attend the workplace. 

• Pregnant women from 28 weeks’ gestation, or with underlying health conditions at any gestation, may be 
at greater risk of severe illness from coronavirus (COVID-19). This is because, although pregnant women of 
any gestation are at no more risk of contracting the virus than any other non-pregnant person who is in 
similar health, for those women who are 28 weeks pregnant and beyond there is an increased risk of 
becoming severely ill, and of pre-term birth, should they contract coronavirus (COVID-19). The school may 
require that pregnant women beyond 28 weeks gestation work from home when the contingency 
framework is activated. This will be dealt with on a case by case basis.  
 
Further guidance for  clinically extremely vulnerable. 
 
Clinically vulnerable staff and children 

• Staff and children who are clinically vulnerable or have underlying health conditions but are not clinically 
extremely vulnerable, may continue to attend school in line with current guidance. 

Stress and 
anxiety for staff 
who are worried 
about the risks to 
their health and 

the health of 
their family  

H 

• In addition to the bullet points above, the following are in place: 

• Individual staff risk assessments are completed as required. 

• Plans are discussed with staff including on a one-to-one basis, where necessary, to enable people to speak 
about their own situation. 

• Where appropriate, Line Managers discuss with staff individually - to include consideration as to how 
working will affect them and what, if any, additional measures are needed. 

• School regularly receives updates from Council affiliated teams such as the H&S Team, Education Teams 
and AfC (Kington/Richmond). 

• Staff and school have access to official guidance from DfE and Public Health England. 

Y HR 9.20 M 

Lack of 
communication 

H 

• The first aider reports immediately to the headteacher about any cases of suspected coronavirus, even if 
they are unsure. 

• The headteacher contacts the local HPT/ DfE immediately about any confirmed cases of coronavirus and 
discusses if any further action needs to be taken. 

• The headteacher communicates with staff and parents.  

• Appendix E offers advice for staff and children with symptoms who are not at school. This will insure a 
consistent message is given to anyone who calls the school for advice. 

Y HT On-going  M 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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Return to school  H 

• School specific guidance is attached in Appendix A.  

• Follow all of the guidance in school 

• Parents to be instructed on entry and exit regarding social distancing. Parents are discouraged from gathering 
at the school gates and reminded of the social distancing rules (2 m or, if this is not possible, 1 m plus 
mitigating controls). 

• The school has communicated to parents that the Local Authority recommend parents wear face coverings 
at drop off and pick up times. 

• Increased cleaning is established throughout the day 

• All toilets are cleaned at lunch times and the end of the day  

• Outdoor spaces are used 

• Uniforms do not need to be cleaned any more often than usual, nor do they need to be cleaned using 
methods which are different from normal. Additional, suitable indoor items of clothing may be worn during 
the winter period in addition to the school’s current uniform, particularly where increased ventilation creates 
colder temperatures. This will be decided by the Headteacher.  

Y HT  July 20 M 

Poor hygiene 
practice 

H 

• Posters are displayed throughout the school reminding pupils, staff and visitors to wash their hands 
thoroughly and more often than usual, e.g. before entering and leaving the school. 

• Pupils, staff and visitors are encouraged to wash their hands with soap or alcohol-based sanitiser (that 
contains no less than 60 percent alcohol) and follow infection control procedures in accordance with the 
DfE and PHE’s guidance.  

• Pupils must clean their hands regularly, including when they arrive at school, when they return from 
breaks, when they change rooms and before and after eating. Regular and thorough hand cleaning will be 
needed for the foreseeable future. These routines will be built into the school culture, supported by 
behaviour expectations and helping ensure younger children and those with complex needs understand 
the need to follow them 

• Pupils will be supervised when using hand sanitiser use given risks around ingestion. Small children and 
pupils with complex needs will continue to be helped to clean their hands properly.  

• Sufficient amounts of soap (or hand sanitiser where applicable), clean water and paper towels are supplied 
in all toilets and kitchen areas. 

• Liquid soap dispensers are installed and used. 

• Pupils are supervised by staff when washing their hands to ensure it is done correctly, where necessary. 

• Good respiratory hygiene is ensured by promoting the ‘catch it, bin it, kill it’ approach. 

• Enough tissues and bins are available in school. 

• Pupils are discouraged from sharing cutlery, cups or food.  

• All cutlery and cups are thoroughly cleaned before and after use. 

Y All staff  
On-going 

checks  
M 

https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19


Area for 
concern 

Risk 
rating 

prior to 
action 
H/M/L 

Recommended controls 
In 

place? 
Yes/No 

By 
whom? 

Deadline 

Risk 
rating 
followi

ng 
action 
H/M/L 

• Cleaners are employed by the school to carry out daily, thorough cleaning that follows national guidance 
and is compliant with the COSHH Policy and the Health and Safety Policy. Enhanced cleaning, including 
cleaning frequently touched surfaces is established, using standard products such as detergents. 

• The SBM arranges enhanced cleaning to be undertaken where required – advice about enhanced cleaning 
protocols is sought from the local H&ST 

Ill health H 

• Staff are informed of the symptoms of possible coronavirus infection, e.g. a cough, difficulty in breathing, 
loss or change in their sense of taste or smell and high temperature, and are kept up-to-date with national 
guidance about the signs, symptoms and transmission of coronavirus. 

• Contact with individuals who are unwell will be minimised by ensuring that those who have coronavirus 
(COVID-19) symptoms, or who have someone in their household who does, do not attend school 

• Any pupil or member of staff who displays signs of being unwell, such as having a cough, fever or difficulty 
in breathing, loss or change in their sense of taste or smell and believes they have been exposed to 
coronavirus, is immediately referred to the first aid team.  

• Where the first aider is unavailable, staff act in line with the Policy and ensure that any unwell pupils are 
moved to a quieter area of the school, where they can isolate behind a close door (depending on the age 
and needs of the child) away from others, and are supervised at all times.  

• The relevant member of staff calls for emergency assistance immediately if pupil/ staff symptoms worsen. 

• The parents of unwell pupils are informed as soon as possible of the situation by a relevant member of 
staff. 

• Where contact with a pupil’s parents cannot be made, the school will go through the child’s list of contacts.  

• Unwell pupils who are waiting to go home are kept in an area where they can be at least two metres away 
from others. 

• Areas used by unwell staff and pupils who need to go home are appropriately cleaned once vacated. 

• If unwell pupils and staff are waiting to go home, they are instructed to use different toilets to the rest of 
the school to minimise the spread of infection. 

• Any pupils who display signs of infection are taken home immediately, or as soon as practicable, by their 
parents – the parents are advised to follow ‘stay at home guidance’ to contact NHS 111 immediately or call 
999 if the pupil becomes seriously ill or their life is at risk. 

• Other members of their household (including siblings) should self-isolate for 14 days from when the 
symptomatic person first had symptoms.  

• Any members of staff who have helped someone with symptoms and any pupils who have been in close 
contact with them do not need to go home to self-isolate unless they develop symptoms themselves (in 
which case, they should arrange a test) or if the symptomatic person subsequently tests positive (see 
below) or they have been requested to do so by NHS Test and Trace. 

• Any members of staff who display signs of infection are sent home immediately and are advised to contact 
NHS 111 immediately or call 999 if they become seriously ill or their life is at risk. 

Y 
HT and 

staff  
On going 

checks  
M 
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• Staff/ pupils will be tested as soon as possible and inform the Headteacher of the results. 

• Any medication given to ease the unwell individual’s symptoms, is administered in accordance with the 
School’s Policy. 

• Public Health England advises that routinely taking the temperature of pupils is not recommended as this is 
an unreliable method for identifying coronavirus (COVID-19). 

• The school will actively engage with NHS Test and Trace. 

• The school has received 10 test kits for emergency situations. Additional kits may be ordered. Advice on 
the use of test kits must be followed. It is for schools to determine how to prioritise the distribution of their 
test kits in order to minimise the impact of the virus on the education of their pupils. 

• The school has registered for priority testing. 

Emergencies H 

• All staff and pupils’ emergency contact details are up-to-date, including alternate emergency contact details, 
where required. 

• Pupils’ parents are contacted as soon as practicable in the event of an emergency. 

• Staff and pupils’ alternative contacts are contacted where their primary emergency contact cannot be 
contacted. 

• The school has an up-to-date First Aid Policy in place which outlines the management of medical 

emergencies – medical emergencies are managed in line with this policy. First Aid Policy 

Y SBM On-going M 

Manage 
confirmed cases 
of coronavirus 
(COVID-19) 
amongst the 
school 
community 

H 

• Education settings must continue to take swift action when they become aware of a confirmed case of 
coronavirus (COVID-19) in their setting. Schools can contact the dedicated advice service introduced by 
Public Health England (PHE) and delivered by the NHS Business Services Authority for support on the action 
they should take to respond to a positive case. 

• The advice service can be reached by calling the DfE Helpline on 0800 046 8687 and selecting option 1 for 
advice on the action to take in response to a positive case. Callers will be put through to a team of advisers 
who will inform them of what action is needed based on the latest public health advice. Any general queries 
relating to coronavirus and education and childcare settings should select option 3 or 4.Contact the 
dedicated advice service, introduced by Public Health England (PHE) and delivered by the NHS Business 
Services Authority. This can be reached by calling the DfE Helpline on  

• The health protection team will carry out a rapid risk assessment to confirm who has been in close contact 
with the person during the period that they were infectious, and ensure they are asked to self-isolate. 

• The health protection team will work with the school in this situation to guide them through the actions they 
need to take.  

• People who have been in close contact with the person who has tested positive must be sent home (as 
advised by HPT) and be advised to self-isolate for 14 days since they were last in close contact with that 
person when they were infectious.  

• Close contact means: 

Y HT On- going  M 

https://www.latchmereacademytrust.org/wp-content/uploads/2019/09/LAT-First-Aid-Policy.pdf
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• direct close contacts - face to face contact with an infected individual for any length of time, within 1 metre, 
including being coughed on, a face to face conversation, or unprotected physical contact (skin-to-skin) 

• proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an infected 
individual 

• travelling in a small vehicle, like a car, with an infected person 

• The health protection team will provide definitive advice on who must be sent home.  

• Schools should keep a record of pupils and staff in each group, and any close contact that takes places 
between children and staff in different groups.  

• A template letter will be provided to schools, on the advice of the health protection team, to send to parents 
and staff if needed. Schools must not share the names or details of people with coronavirus (COVID-19) 
unless essential to protect others. 

• In the majority of cases, schools and parents will be in agreement that a child with symptoms should not 
attend school, given the potential risk to others. In the event that a parent or guardian insists on a child 
attending school, schools can take the decision to refuse the child if in their reasonable judgement it is 
necessary to protect their pupils and staff from possible infection with coronavirus (COVID-19). Any such 
decision would need to be carefully considered in light of all the circumstances and the current public health 
advice. 

• Household members of those contacts who are sent home do not need to self-isolate themselves unless the 
person self-isolating subsequently develops symptoms.  

• If someone in a class or group that has been asked to self-isolate develops symptoms themselves within their 
14-day isolation period they should follow ‘stay at home: guidance for households with possible or confirmed 
coronavirus (COVID-19) infection’. They should get a test, and: 

• If the test delivers a negative result, they must remain in isolation for the remainder of the 14-day isolation 
period.  

• If the test result is positive, they should inform their setting immediately. 

• If two or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus 
(COVID-19) is suspected, there may be an outbreak, and the school must continue to work with their local 
health protection team who will be able to advise if additional action is required. 

The introduction 
of the three tiers 
of restrictions- 
impact on 
schools 

M 

• At all Local Alert Levels, the expectation is that education and childcare provision should continue as normal. 
The government has been very clear that limiting attendance at schools and other education settings should 
only be done as a last resort, even in areas where a local alert level is ‘high’ or ‘very high’. Decisions on any 
restrictions necessary in education or childcare settings are taken separately on a case-by-case basis in the 
light of local circumstances, including information about the incidence and transmission of Coronavirus 
(COVID-19). 

• Schools in Richmond and Kingston have now been instructed to move to remote learning for all children, 

except those of critical workers and vulnerable children. Critical workers and vulnerable children  

N/A N/A N/A L 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
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NHS Test and 
Trace 

L 

• A record should be kept of all visitors with sufficient detail to support rapid contact tracing if required by NHS 
Test & Trace 

• Use of NHS COVID-19 app in schools 

• Required action: leaders and staff should familiarise themselves with the features of the app 

• The app has 6 key features that will help to reduce personal and public risk: 

• Trace – alerts the individual if they were in close contact with a confirmed case 

• Alert – provides the individual with the risk level associated with coronavirus (COVID-19) in their local area, 
based on the postcode district they enter 

• Check in – allows the individual to check in to locations via the app and official NHS QR codes 

• Symptoms – allows the individual to check symptoms against government guidance and to get advice 

• Test – allows the individual to order a free test and to receive results and advice via the app 

• Isolate – provides an isolation ‘companion’, which counts down how many days they have left to isolate and 
provides links to useful advice.  

• Leaders should understand how the app relates to their setting’s process for managing a positive case and/or 
an outbreak 

• As the App is for children 16years old and over and pupils do not have their phones on in school we do not 
expect them to be ‘traced’ during the school day, therefore the App does not impact on the school phone 
policy.   

• We will discuss with staff their own use of the app, including pausing it if there are periods of time when they 
will not be near their phone, and appropriate processes to follow should they receive a notification 
themselves. If a member of staff is contacted through the Trace feature as being in contact with a confirmed 
case, they should inform the Head of School immediately. They will arrange cover so that the member of staff 
can return home and self-isolate. 

• Settings might wish to recommend that staff download and use the app, if they think this would be beneficial. 

• Understand the NHS Test and Trace process and how to contact their local Public Health England health 
protection team. (London Coronavirus Response Centre (LCRC) on 0300 303 0450. Alternatively, you can 
email LCRC@phe.gov.uk) 

• Schools must ensure that staff members and parents/carers understand that they will need to be ready and 
willing to: 

• provide details of anyone they have been in close contact with if they were to test positive for coronavirus 
(COVID-19) or if asked by NHS Test and Trace 

Y HT On- going  L 
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• self-isolate if they have been in close contact with someone who develops coronavirus (COVID-19) symptoms 
or someone who tests positive for coronavirus (COVID-19)  

 

 

 

Provision of first 
aid and 

medication 

and 

Administering 
Cardiopulmonary 

Resuscitation 
(CPR) 

 

 

H 

• Additional guidance is available at https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-
certificate-coronavirus.htm  

• First aiders have access to local handwashing facilities including soap and paper towels/hand sanitiser. 

• Disposable gloves are provided for first aiders (preferably non-latex for allergy reasons). 

• First aiders should wear a fluid-resistant (Type IIR) surgical mask when carrying out direct patient care, 
particularly for those suspected or confirmed as COVID-19 cases. 

• A disposable plastic apron is recommended. 

• Risk assess whether there is a need to use disposable eye protection (such as face visor or goggles) when 
there is an anticipated risk of contamination with splashes, droplets of blood or body fluids. 

• Where possible a window is kept open in the first aid room to help ensure good ventilation. 

• Clean hands thoroughly with soap and water or alcohol sanitiser before putting on and after taking off PPE. 

• See also the section on ‘Someone develops COVID-19 symptoms whilst at school’ 

• The following link provides information on donning and removing PPE:  personal protective equipment 
use  

• Cardiopulmonary Resuscitation 

• Resuscitation Council Advice 

• The above links advise on the differences between performing CPR on adults and children.  Quotes from 
the first link (Government Advice): 

• “If you are required to perform cardiopulmonary resuscitation (CPR), you should conduct a risk assessment 
(in the Police this would be a “dynamic risk assessment”) and adopt appropriate precautions for infection 
control. 

• For adults, during COVID-19, it is recommended you do not perform rescue breaths or mouth-to-mouth 
ventilation; perform chest compressions only. Compression-only CPR may be as effective as combined 
ventilation and compression in the first few minutes after non-asphyxial arrest (cardiac arrest not due to 
lack of oxygen). A defibrillator should be used if one is available. 

• Cardiac arrest in children is more likely to be caused by a respiratory problem (asphyxial arrest), therefore 
chest compressions alone are unlikely to be effective. 

• If a decision is made to perform mouth-to-mouth ventilation in asphyxial arrest, use a resuscitation face 
shield where available.” 

• If schools do not already have a resuscitation shield in their first aid kits, then it is advisable for them to 
purchase these.   

• Should staff have given mouth-to-mouth ventilation there are no additional actions to be taken other than 

Y 
First 
aider 

On-going M 

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures
https://www.resus.org.uk/covid-19-resources/covid-19-resources-general-public/resuscitation-council-uk-statement-covid-19
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to monitor themselves for symptoms of possible COVID-19 over the following 14 days. Should they develop 
such symptoms they should follow the advice on what to do on the NHS website. 
 

Reporting 

Accidents 

 

H • Please ensure accidents are reported to us online via AMS - AMS Accident Reporting System .  

Y Welfare On-going M 

Spread of 
infection 

H 
 

• When the children of critical workers and those considered vulnerable return to school in January, they will 
continue to follow the guidance set out in this risk assessment. Children will remain in their year group 
bubbles and all classes from Year 1 will sit at desks side to side and facing forwards. Children will be reminded 
to regularly wash their hands, use the catch it kill it, bin it approach and maintain social distancing where 
ever possible.  

• Spillages of bodily fluids, e.g. respiratory and nasal discharges, are cleaned up immediately and the area 
sterilised. 

• Parents are informed via parent mail or phone call not to bring their children to school or on the school 
premises if they show signs of being unwell and believe they have been exposed to coronavirus. 

• Staff and pupils do not return to school before the minimum recommended exclusion period (or the ‘self-
isolation’ period) has passed, in line with the local and national guidance. 

• Pupils who are unwell are not taken on school trips or permitted to enter public areas used for teaching, e.g. 
swimming pools. 

• Parents notify the school first aider if their child has an impaired immune system or a medical condition that 
means they are vulnerable to infections. 

• The first aider, in liaison with individuals’ medical professionals where necessary, reviews the needs of pupils 
who are vulnerable to infections. 

• Any additional provisions for pupils who are vulnerable to infections are put in place by the headteacher, in 
liaison with the pupil’s parents where necessary. 

• Public Health England does not (based on current evidence) recommend the use of face coverings in primary 
schools. 

• In primary schools where social distancing is not possible in areas outside of classrooms between members 
of staff or visitors, for example in staffrooms, headteachers will have the discretion to decide whether to ask 
staff or visitors to wear, or agree to them wearing face coverings in these circumstances. 

• Based on current evidence and the measures that schools are already putting in place, such as the system of 
controls and consistent bubbles, face coverings will not be necessary in the classroom even where social 
distancing is not possible. Face coverings would have a negative impact on teaching and their use in the 
classroom should be avoided. 

Y SLT On-going  M 

https://www.nhs.uk/conditions/coronavirus-covid-19/
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• Schools should have a process for removing face coverings when those who use face coverings arrive at 
school, and when face coverings are worn at school in certain circumstances. This process should be 
communicated clearly to pupils and staff, see Appendix F 

• Safe wearing of face coverings requires cleaning of hands before and after touching – including to remove or 
put them on – and the safe storage of them in individual, sealable plastic bags between use. Where a face 
covering becomes damp, it should not be worn and the face covering should be replaced carefully. 

• Pupils must be instructed not to touch the front of their face covering during use or when removing it and 
they must dispose of temporary face coverings in a ‘black bag’ waste bin (not recycling bin) or place reusable 
face coverings in a plastic bag they can take home with them, and then wash their hands again before 
heading to their classroom. 

• The use of public transport by pupils, particularly in peak times, should be kept to an absolute minimum. 
Staggered start times will be in place, children using public transport can arrive and go to class at 8.30. 
Breakfast club places may be offered at the head teachers’ discretion. 

• As DfE's guidance advises limiting the number of visitors, it may be appropriate for schools to 
consider a flexible approach to interviews, with alternative options to face-to-face interviews 
offered where possible. 

• Volunteers may be used to support the work of the school, as would usually be the case. It is important that 
they are properly supported and given appropriate roles. Where schools are using volunteers, they should 
continue to follow the checking and risk assessment process as set out in the volunteer section in part 3 of 
keeping children safe in education. Under no circumstances should a volunteer who has not been checked 
be left unsupervised or allowed to work in regulated activity. Mixing of volunteers across groups should be 
kept to a minimum, and they should remain 2 metres from pupils and staff where possible. 

Implementing 
social distancing 

to reduce the 
spread of 
infection  

H 

• There has been formal consideration of how to reduce contacts and maximise distancing between those in 
school wherever possible and minimise potential for contamination so far as is reasonably practicable 

• Adults should maintain 2 metre distance from each other, and from children where ever possible 

• Pupils must be seated side by side and facing forwards 

• Contact between individuals is minimised by the use of class/ year group bubbles and social distancing is 
maintained wherever possible. 

• Maintaining distinct groups or ‘bubbles’ that do not mix makes it quicker and easier in the event of a positive 
case to identify those who may need to self-isolate. 

• The Government recognises that younger children and those with SEND will not be able to maintain social 
distancing, and it is acceptable for them not to distance within their group. However, it is important close 
face to face contact is avoided and time spent within 1 metre of anyone is minimised. 

• Large gatherings such as assemblies or collective worship, with more than one year group, will not take place. 

Y HT/ Staff On-going M 
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• Staggered break times and lunch times (and time for cleaning surfaces in the dining hall between groups) 
will be in place. 

• The use of the staff rooms will be minimised. 

• Government Guidance - implementing protective measures in educational settings  
 

Playtime/ 
lunchtime  

H 

• Lunch times will be staggered to ensure bubbles are not compromised.  

• Two year groups will access the hall at a time with a minimum of two meters distance between them.  

• Separate exits will be used.  

• Tables and chairs will be disinfected between each service. 

• Playgrounds will be zoned or timetabled to ensure bubbles are not compromised.  

Y 
DHT/ 
Staff 

On-going L 

Operating across 
different schools, 

classes or 
bubbles  

H 

• All visitors to the setting to those that are absolutely necessary 

• Supply teachers and/or other temporary staff can move between schools. They should ensure they minimise 
contact and maintain as much distance as possible from other staff.  

• Specialists, therapists, clinicians and other support staff for pupils with SEND should provide interventions 
as usual.  

• All visitors, including volunteers, to the school site will be provided guidance on physical distancing and 
hygiene. 

• All teachers and other staff can operate across different classes and year groups in order to facilitate the 
delivery of the school timetable. 

• Where staff need to move between classes and year groups, they should try and keep their distance from 
pupils and other staff as much as they can, ideally 2 metres from other adults.  

• Immunisation Programmes - Excerpt from the full opening of schools in September Government guidance 
which was updated on 7/8/2020: 

• “As normal, schools should engage with their local immunisation providers to provide immunisation 
programmes on site, ensuring these will be delivered in keeping with the school’s control measures. These 
programmes are essential for children’s health and wellbeing and can also provide benefits for staff.” 

• Where immunisation visits are being organised to take place in school, the school will share its risk 
assessment with the immunisation provider and request confirmation as to what infection control 
arrangements the provider will be putting in place for the immunisation process. 

Y 
HT 

Office 
staff 

On- going  M 

Use of Resources  H 
• Staff and pupils should have their own frequently used items that are not shared, such as pencils and pens.  

• Classroom based resources, such as books and games, can be used and shared within the bubble; these 
should be cleaned regularly. 

Y HT/ Staff  On-going M 
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• Resources that are shared between classes or bubbles, such as sports, art and science equipment should be 
cleaned frequently and meticulously and always between bubbles, or rotated to allow them to be left unused 
and out of reach for a period of 48 hours (72 hours for plastics) between use by different bubbles. 

• Sandpit may be used from Tuesday to Friday. It will be cleaned on a Friday afternoon with a Milton spray and 
then turned over. By the following Tuesday it would have been out of use for 72 hours. 

• Outdoor playground equipment should be more frequently cleaned. 

• Only essentials such as lunch boxes, water bottles, hats, coats, books, stationery and mobile phones should 
be brought to school by pupils. Bags are allowed.  

• Pupils and teachers can take books and other shared resources home, where it contributes to pupil education 
and development. Similar rules on hand cleaning, cleaning of the resources and rotation should apply to 
these resources. 

• Sharing of computers and Ipads is avoided where possible. 

• Computers and Ipads should be cleaned following their use with antibacterial wipes.  

• Staff will have access to their own keyboard and mouse.  

• Sanitising wipes are provided for areas where pupils or staff are using keyboards and mouse.  ICT Rooms - 
keyboards and mouse should be cleaned after each use/session. 

• Play-Doh, shaving foam, cooked pasta- Each child is provided with their own batch and does not share it. It 
is thrown away after the session and children wash their hands after playing with it.  

• Water trays - Further Update:  Public Health England advises that the guiding principle is to avoid 
transmission by keeping the children socially distanced as far as possible and avoiding a situation where 
two or more children are touching the same surface/water/toys.  Individual named trays may be used and 
water changed regularly. They should be disinfected at the end of each day when used.  

• Use of the Library - the following controls are in place for the library to reduce the potential for virus 
transmission: Each group is allocated a time when they can access the library. All library books that are 
returned by children are stored in a box in the classroom for 48 hours before they are then put back onto 
the shelves as available to take out by other pupils from other groups. 

• Children will only access the books for their year group 

• Staff may take topic books to their classroom 

Poor 
management of 

infectious 
diseases 

H 

• Everyone is instructed to monitor themselves and others and look out for similar symptoms if a pupil or staff 
member has been sent home with suspected coronavirus. 

• Staff are vigilant and report concerns about their own, a colleague’s or a pupil’s symptoms to the first aider 

• The school is consistent in its approach to the management of suspected and confirmed cases of coronavirus. 

• The school nurse is informed by pupils’ parents when pupils return to school after having coronavirus – the 
school nurse informs the relevant staff. 

• Staff inform the headteacher when they plan to return to work after having coronavirus. 

Y HT/SBM On-going M 
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• The SBM monitors the cleaning standards of school cleaning contractors and discusses any additional 
measures required with regards to managing the spread of coronavirus. 

•  

Disruption to 
exams 

H 

• The key stage 1 tests in English reading and mathematics, and the English grammar, punctuation and spelling 
tests at key stage 1 and 2, have been removed for one year.  

• There is no requirement to undertake and report on teacher assessments in science at either key stage.  

• The introduction of the multiplication tables check will be postponed a further year, whilst still enabling 
schools to use it on an optional basis. 

• We are also enabling schools to take a more flexible approach to the administration of the key stage 2 tests, 
and the phonics screening check, by extending the original timetable variation windows by a further week 
until 26 May and 25 June respectively. 

• For 2020 to 2021 academic year only, schools will be required to administer a past version of the phonics 
screening check to year 2 pupils during the second half of the 2020 autumn term. Year 2 pupils who meet 
the expected standard in the autumn check will not be required to complete any further statutory 
assessments in phonics. Year 2 pupils who do not meet the expected standard in the autumn check will be 
expected to take the statutory check in June 2021. 

• The statutory rollout of the reception baseline assessment has been postponed until September 2021. During 
the summer term 2020, schools had the opportunity to sign up to the 2020 to 2021 early adopter year. 

• For the 2020 to 2021 academic year, school level performance data based on exams, tests and assessments 
will be made available to Ofsted, DfE teams, and to schools themselves, to support school improvement, but 
they will not be published on school performance tables. 

Y HT/ SBM 
Follow 

DFE/EFSA 
guidance 

M 

Governing Body/ 
Trust visit and 

meetings 
H 

• In line with the July Governance update, all governor/ Trust meetings will be held virtually.  

• Monitoring visits will take place virtually or over the phone.  Y CoT/ HT Ongoing L 

Recruitment  H 

• Recruitment will continue as normal.  

• As DfE guidance advises limiting the number of visitors, it may be appropriate for schools to consider a 
flexible approach to interviews, with alternative options to face-to-face interviews offered where possible. 
Interviewing remotely may be a new experience for many schools. The DfE teaching blog provides some 
information on the experience of implementing interviews remotely. There is also advice that can be sent 
to candidates on how to prepare for remote interviews. 

• Where face-to-face meetings are arranged, schools should make clear to candidates that they must adhere 
to the system of controls that schools have in place. Schools will also have the discretion to require face 
coverings for visitors where social distancing cannot be managed safely. 

• When recruiting, schools must continue to adhere to the legal requirements regarding pre-appointment 
checks set out in part 3 of the statutory guidance keeping children safe in education. 

Y 
Exec HT 

CoT 
Ongoing M 

https://teaching.blog.gov.uk/2020/05/29/recruiting-during-lockdown-how-we-did-it/
https://teaching.blog.gov.uk/2020/06/12/attending-your-first-remote-interview/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2


Area for 
concern 

Risk 
rating 

prior to 
action 
H/M/L 

Recommended controls 
In 

place? 
Yes/No 

By 
whom? 

Deadline 

Risk 
rating 
followi

ng 
action 
H/M/L 

After School 
Clubs, Breakfast 
Clubs, Holiday 

Clubs 

H 

• Out-of-school activities and wraparound childcare may continue to operate for the children of critical 
workers and vulnerable children. They should continue to undertake risk assessments and implement the 
system of controls set out in the protective measures for holiday clubs and after-school clubs and other out-
of-school clubs for children during the coronavirus (COVID-19) outbreak guidance.  

• The school will work closely with any external wraparound providers which their pupils may use, to ensure 
as far as possible, children can be kept in a group with other children from the same bubble they are in during 
the school day. 

• Where it is not possible, or it is impractical - for example, if only one or two children are attending 
wraparound provision from the same school day bubble - schools and external providers may need to group 
children with others from outside their school day bubble or from a different school, where children from 
multiple schools are attending provision. If schools or external providers need to do this, they should seek to 
keep children in small, consistent groups with the same children each time, as far as this is possible. 

• The school will not hire out the premises at this time.   

Y DH On -going M 

Music, dance and 
drama lessons 

M 

• Music, dance and drama can be undertaken in school so long as safety precautions are undertaken. Advice 

is provided in the Guidance for full opening: schools - GOV.UK (www.gov.uk) 
• Particular care should be taken in music, dance and drama lessons to observe social distancing where 

possible. This may limit group activity in these subjects in terms of numbers in each group. It will also prevent 
physical correction by teachers and contact between pupils in dance and drama. 

• Any background or accompanying music should be kept to levels which do not encourage teachers or other 
performers to raise their voices unduly. If possible, use microphones to reduce the need for shouting or 
prolonged periods of loud speaking or singing. If possible, do not share microphones. If they are shared, 
follow the guidance on handling equipment. 

• Playing instruments and singing in groups should take place outdoors wherever possible. If indoors, consider 
limiting the numbers in relation to the space. 

• If indoors, use a room with as much space as possible, for example, larger rooms; rooms with high ceilings 
are expected to enable dilution of aerosol transmission. If playing indoors, limiting the numbers to account 
for ventilation of the space and the ability to social distance. It is important to ensure good ventilation. Advice 
on this can be found in Health and Safety Executive guidance on air conditioning and ventilation during the 
coronavirus outbreak. 

• In the smaller groups where these activities can take place, schools should observe strict social distancing 
between each singer and player, and between singers and players, and any other people such as conductors, 
other musicians, or accompanists. Current guidance is that if the activity is face-to-face and without 
mitigating actions, 2 metres is appropriate. 

• Pupils should be seated back-to-back or side-to-side when playing or singing (rather than face-to-face) 
whenever possible. Position wind and brass players so that the air from their instrument does not blow into 
another player. 

Y 
Music 

Lead and 
DHT 

30.9.20 L 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#music-dance-and-drama-in-school
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• Use microphones where possible or encourage singing quietly. 

• Avoid sharing equipment wherever possible. Place name labels on equipment to help identify the designated 
user, for example, percussionists’ own sticks and mallets. 

• If instruments and equipment have to be shared, disinfect regularly (including any packing cases, handles, 
props, chairs, microphones and music stands) and always between users, following government guidance on 
cleaning and handling equipment available at hygiene: handwashing, sanitation facilities and toilets. 

• Instruments should be cleaned by the pupils playing them, where possible. 

• Moisture guards have been developed and tested for use to cover brass and woodwind 
instrument bells. The use of such a barrier cap on the bell end of the instrument is being 
referred to as offering a significant reduction in the production of respiratory aerosols into 
the immediate surroundings. It is understood the initial tests have been forwarded to the 
Department of Digital, Culture, Media and Sport for comment and further input. 

• Moisture Guard 

• Moisture Guard Test Results Page 

• Schools should still follow the social distancing and positioning bullet points detailed in our risk assessment 
template, even if these guards are used. 
 

PE lessons  H 
• During this time, only daily movement breaks and Jo Wicks work outs will take place. Children may 

bring trainers to school to change into during these times.  
 

Y HT 3.1.21  L 

Educational visits H 

• No visits or workshops will take place at this time  
 

Y 
SLT, CT   

and Visit 
Co-ord  

On- going  M 

SEND M 

• Children with EHCPs will have an individual risk assessment completed to ensure they should return to 
school.  

• All children with EHCPs will have weekly phone calls from the SENCO should they decide not to attend. 

• From 1 May to 31 July, Section 42 of the Children and Families Act 2014 was modified by a notice issued 
under the Coronavirus Act 2020. Local authorities and health commissioners were required to use their 
‘reasonable endeavours’ to secure or arrange the specified special educational and health care provision 
within EHC plans. To ensure that children and young people receive the support they need to return to 
school, we will not be issuing further notices to modify this duty unless the evidence changes. Our focus is 
now on supporting local authorities, health commissioning bodies and education settings to restore full 
provision for all children and young people with EHC plans. 

• The temporary changes to the law on the timescales for EHC needs assessments and plans, which give local 
authorities and others who contribute to the relevant processes more flexibility in responding to the 

Y SENCO Ongoing  L 
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demands placed on them by coronavirus (COVID-19), will expire as planned on 25 September 2020. Further 
information on the temporary changes to the law on EHC needs assessment and plan processes is available 
at changes to the law on education, health and care needs assessments and plans due to coronavirus (COVID-
19) 

• Schools, local authorities, health professionals, regional schools commissioners and other services should 
work together to ensure that children with medical conditions are fully supported, including through the use 
of individual healthcare plans, so that they may receive an education in line with their peers. In some cases, 
the pupil's medical needs will mean this is not possible, and educational support will require flexibility. Our 
guidance on supporting pupils at school with medical conditions remains in place. 

Operation of 
School Kitchen 

H 

• The kitchen will remain open during the implementation of the contingency framework. 

• Normal legal requirements will apply about provision of food to all pupils who want it, including for those 
eligible for benefits-related free school meals or universal infant free school meals. 

• School kitchens can continue to operate, but must comply with the guidance for food businesses on 

coronavirus (COVID-19). Guidance for food businesses on coronavirus (COVID-19) - GOV.UK 
(www.gov.uk)  

 

Y 
Catering 
Manager 

On- going M 

Keeping occupied 
spaces well 
ventilated 

 

H 

• Once the school is in operation, it is important to ensure it is well ventilated and a comfortable teaching 
environment is maintained. 

▪ This can be achieved by ensuring there is natural ventilation – if necessary external opening doors 
may also be used (as long as they are not fire doors and where safe to do so) 

• To balance the need for increased ventilation while maintaining a comfortable temperature, the following 
measures should also be used as appropriate: 

▪ opening high level windows in preference to low level to reduce draughts 
▪ increasing the ventilation while spaces are unoccupied (e.g. between classes, during break and 

lunch, when a room is unused) 
▪ providing flexibility to allow additional, suitable indoor clothing. 
▪ rearranging furniture where possible to avoid direct drafts 

• Heating should be used as necessary to ensure comfort levels are maintained particularly in occupied 
spaces. 

Y 
Site 

team 
Ongoing M 

Use of Air 
conditioning 
and Heating 

 

L 

• HSE Advice - updated on 23/6/2020: 

• The risk of air conditioning spreading coronavirus (COVID-19) in the workplace is extremely low. 

• You can continue using most types of air conditioning system as normal. But, if you use a centralised 
ventilations system that removes and circulates air to different rooms it is recommended that you turn off 
recirculation and use a fresh air supply. 

Y 
Site 

team 
On- going L 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
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• The school ensures areas are well ventilated but is also mindful that staff and pupils could become cold. 
During the transitional stage from warm to cold weather, the school will consider whether heating is 
needed and will act accordingly. The school await further guidance on this area.  

• The school ensures that heating and ventilation systems are well maintained.  

 

Local 

Outbreaks and 
self-isolating 

pupils  

M 

• If a local area sees a spike in infection rates that is resulting in localised community spread, appropriate 
authorities will decide which measures to implement to help contain the spread. The Department for 
Education will be involved in decisions at a local and national level affecting a geographical area, and will 
support appropriate authorities and individual settings to follow the health advice. 

• For individuals or groups of self-isolating pupils, remote education plans should be in place. These should 
meet the same expectations as those for any pupils who cannot yet attend school at all due to coronavirus 
(COVID-19). 

• If children self-isolating are eligible for FSM, then they should be provided with food parcels, as outlined in 
the providing school meals guidance. 

• In the event of a local outbreak, the PHE health protection team or local authority may advise a school or 
number of schools to close temporarily to help control transmission.  

• A contingency plan will be in place for this eventuality. This may involve a return to remaining open only for 
vulnerable children and the children of critical workers, and providing remote education for all other pupils. 

Y HT On- going  M 

Safe storage of 
alcohol based 
hand sanitiser 
supplies - for all 
schools 
 

 

Use of alcohol-
containing hand 

sanitiser 

H • Storage of Supplies of alcohol based hand sanitiser 

• Where the school is storing supplies of alcohol based hand sanitiser, it acknowledges that this is a 
flammable substance which requires sensible storage.  The school will ensure that its supplies of sanitiser: 

o are not stored within fire escape routes including stairwells; 
o are not stored near ignition sources - they are kept from heat, hot surfaces, sparks, open 

flames and other ignition sources; 
o there is a no smoking policy in place; 
o the containers are kept tightly closed; 
o are not stored in the same room as Oxygen cylinders; 
o located in a room with a fire door; 
o where available they are kept in a fire resisting cabinet; 
o signage is provided to the storage area (see example) raising awareness of the risk (no 

smoking, no naked flames); 
o the school’s fire risk assessment is updated to reflect that the sanitiser is being stored on site 

and that it is being stored following these bullet points. 

• Use of alcohol-containing hand sanitiser 

• Where a school has Oxygen cylinders on site and/or in use by pupils, before anyone uses, adjusts or checks 

Y 
Site 

Manager  
1.9.20 M 
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the cylinders, they will wash and dry their hands using soap and water first rather than use hand sanitiser.  
If they have to use hand sanitiser for reasons of practicality, they will follow the following advice: 

• Excerpt from a BOC guide on Oxygen cylinders: 
 

o “You can use alcohol gels to clean your hands – but if you do, make sure that the alcohol gel is 
massaged in well, particularly in between the fingers. Allow plenty of time for the alcohol gel 
to fully evaporate before handling your oxygen equipment. Your hands should be completely 
dry when handling your equipment.”  Source:  The Home Oxygen Handbook by BOC . 

 

Foggers and 
Fogging 
 

H • The HSE provides the following advice about fogging on its website: 

• "Fogging This employs similar disinfectants and concentrations to those used in mist and foam applications. 
However, fogging presents a particular risk to the respiratory system as it produces smaller droplets than 
spraying. These can remain suspended in air for 45-60 minutes or longer, depending upon the droplet size. 
This method requires a risk assessment for each type of agent used and strict management procedures to 
prevent early re-entry of people into fumigated areas, particularly where the more hazardous disinfectants 
are used (eg aldehydes or peracetic acid). The effectiveness of fogging (and associated health and safety 
considerations) are fully described in published guidance." 

• Here is a link to some specific HSE advice in relation to fogging due to coronavirus.  

• The HSE Guidance states: “ Disinfectants applied as a fog, mist or vapour may reach harmful levels during 
delivery and UV systems may cause eye/skin damage if people enter an area undergoing treatment.” 

• Additional research should be completed to decide the of fogging for staff and the storing of equipment.  

• Fogging will only be carried out by trained professionals and the chemicals needed will not be stored on the 
school site.  

Y 
Site 
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COVID-19 Lateral Flow testing for staff 

From the end of 
January, 
employees of 
Primary schools 
are all being 
invited to self-
test.  

 

L • Schools will be provided with testing kits from NHS Test and Trace.  

• They will be provided with comprehensive guidance and training materials and support to introduce a 
testing programme that works for staff. Staff must read the information and watch the training video prior 
to collecting Kits.  

• Testing is voluntary, but those who are eligible for tests are strongly encouraged to participate to reduce 
the risk of transmission within schools and colleges. 

• Staff will be asked to sign for the test kits when they receive them and inform the school of their results.  

Y 
Staff 
member  

Ongoing L 

https://www.hse.gov.uk/coronavirus/disinfecting-premises-during-coronavirus-outbreak.htm


Area for 
concern 

Risk 
rating 

prior to 
action 
H/M/L 

Recommended controls 
In 

place? 
Yes/No 

By 
whom? 

Deadline 

Risk 
rating 
followi

ng 
action 
H/M/L 

Initial 
Preparations: 

COVID-19 Virus  
Biological Hazard 

M • Communicate the testing approach to all staff  

• Read the NHS and DFE guidance and ensure all relevant staff take the NHS online. 

• Determine storage space for testing kits 

• Follow the Trust’s Covid-19 Lateral Flow information pack  
 

Yes  
Staff 
member  
 

 
 
 

Ongoing 
M 

Test Analyse L-H Negative Lateral Flow Test Result 

• Continue with your normal activities until your next test is due. 
Positive Lateral Flow Test Result 

• Follow the national guidance, and take a confirmatory PCR test, self-isolate until the result of the PCR test is 
available. 

If the PCR test is positive 

• Complete 10 days self-isolation.  All other identified close contacts and household members of this positive 
case will now also follow the national guidance. 

If the PCR test is negative 

• Continue with your normal activities until your next test is due. 

Yes 
Staff 
member  
 

 
 
 
 

Ongoing 
L-H 

Storage L • Kits will be held in school until collected by staff. They can be stored at room temperature. 

• Once collected, the member of staff will keep the kit at home.  

 

Yes 
Welfare 
and staff 
member  

 
 

Ongoing L 

Staff needing to 
isolate because 
of positive test 
result – cover for 
class 

M • Cover will be arranged within school providing no member of staff crosses bubbles. Once the PCR test result 

is completed, the bubble may need to close ad advised by DfE.  

  

 

 

 

  

https://www.gov.uk/government/news/uk-chief-medical-officers-statement-on-the-self-isolation-period-11-december-2020?utm_source=e6b281ca-e9fd-40ac-bb56-56af2d5194ab&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/news/uk-chief-medical-officers-statement-on-the-self-isolation-period-11-december-2020?utm_source=e6b281ca-e9fd-40ac-bb56-56af2d5194ab&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate


Appendix A: Coughs and Colds and where to get advice  (by local GP, Annette Pautz regarding coughs and colds) 

We are entering winter, which always means a rise in the numbers of coughs and colds for children. This year it will be more difficult for parents to know 
when to worry about these symptoms possibly being signs of a Covid-19 infection. Here is some advice to help you distinguish between a common cold and 
something more serious: 

• Covid-19 is a respiratory virus - but not like the common cold. It causes a cough by causing inflammation in the lungs. As a result, Covid-19 does not 
tend to cause a runny nose. 

• Many coughs which occur with colds in children, are caused by the production of a lot of mucous. The cough is a way to clear the mucous, as is 
sneezing. So, if your child has a clear runny nose, with a cough, and no fever or a fever <37.8C, this is unlikely to be an infection caused by Covid-19. 

• This means that, if your child has a cold but is well in themselves, and doesn't have a temperature, they should be able to continue to attend school 
or nursery. 

• Please see your local Pharmacy for advice about over the counter remedies to alleviate your child's cold symptoms, if necessary. 
• A new, continuous cough could be coronavirus (COVID-19). If your child has a new continuous cough, a high temperature, or a loss or change to your 

sense of smell or taste please do not let your child attend school. They should stay at home and you should book a test for them by calling 119 or 
online at:  Get a free NHS test to check if you have coronavirus - GOV.UK (www.gov.uk)  

• For more information about whether it is safe to send your child to school, please click on this link:  Is my child too ill for school? - NHS (www.nhs.uk) 
 Please follow the check list if you are not sure what to do 
  

What to do if….. Action Needed 

My child has COVID-19 symptoms: 
• HIGH TEMPERATURE 
• A NEW CONTINOUS COUGH 
• A LOSSS OR CHANGE TO YOU SENSE OF SMELL 

OR TASTE 

Do not come to school 
-Contact the school to inform us 
-Self-isolate following the guidance above 
-Get a test for your child 
-Inform school immediately about test result 

My child tests positive for COVID 19 Do not come to school 
-Contact the school to inform us 
-Self-isolate the whole household for 14 days 

My child tests negative -Contact the school 
-Discuss when your child can come back to school 

My child is ill with symptoms not linked to COVID-19 -Follow the usual school absence policy procedure 

My child has a common cold – running nose and 
sneezing 

-If your child is too unwell to come to school, please keep them at home. 
-Please read advice above regarding coughs and colds. 

Someone in my household tests positive for COVID-19 Do not come to school 
-Contact the school 

If someone in my household has symptoms of COVID-19 Do not come to school 
-Contact the school 

  
  
 

https://www.gov.uk/get-coronavirus-test
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/

